Attachment 1: Professional Service Contract Greater than $25,000
PROFESSIONAL SERVICE CONTRACT GREATER THAN $25,000

This Contract, dated as of the last date executed by the Town of Paradise is between the Town of

Paradise, a municipal corporation of the State of California, hereinafter referred to as “TOWN”, and the
professional service contractor indicated in the variable information table below, hereinafter referred to
as “CONTRACTOR.”

VARIABLE INFORMATION TABLE

Term of This Contract

Term Begins Term Completion Date
On Following Date 04/14/26 On Following Date 12/31/28
Town Department Recovery/Econ Dev
Basis of Price (Do Not Vv More Than One of the Following Four Blocks)
Price | $ Fixed Price Annual Price Monthly Price Hourly Rate
Not-to-Exceed Price $ 512,000 V if Reasonable Expenses are authorized in addition to Hourly Rate

CONTRACTOR Contact Information

TOWN Contact Information

CONTRACTOR

Adams Ashby

Project Manager

Brian Solecki

Address

1000 Lincoln Road H-212

Address

5555 Skyway

City, State & ZIP

Yuba City, CA 95991

City, State & ZIP

Paradise, CA 95969

Telephone

916-449-3944

Telephone

530-872-6291 x165

Email

ladams(@adamsashbygroup.com

Email

Bsolecki@townofparadise.com




WHEREAS, TOWN, through the TOWN Department identified above, desires to have work described in the
Attachment Ill - Scope of Work performed; and

WHEREAS, CONTRACTOR possesses the necessary qualifications to perform the work described herein;

NOW THEREFORE BE IT AGREED between the parties to this Contract that this Contract is subject to the provisions
contained in the following attachments, which are made a part of this Contract. Should there be any conflicts
between this Contract and the attachments that are incorporated herein precedence shall first be given to the
provisions of this Contract followed by the attachments, in descending order, as indicated below:

Attachment 1 - Terms and Conditions (including Professional Services Contract)
Attachment 2 — Regulatory Compliance Requirements for Expense Contracts
Attachment 3 — Certification Regarding Debarment

Attachment 4 - Non-Lobbying Certification

Attachment 5 — Terms and Conditions

Attachment 6 — INSURANCE REQUIREMENTS

Attachment 7 — PROFESSIONAL CREDENTIALS

Attachment 8 — Scope of Work

By signature below, the department head or his or her deputy certifies that no unauthorized alterations have been
made to the Attachment | - “Terms and Conditions” and/or the Attachment Il - “Standard Insurance
Requirements.”

Bows SeccsH L g

>

Typed or Printed Name Signature Date

This Contract and the above,listed Attgchments represent the entire undertaking between the parties.

REVIEWED AS TO FORM:




Attachment 2: Regulatory Compliance Requirements for Expense Contracts
Expense contracts; Regulatory Compliance Requirements

All Town contracting shall comply with 2 CFR, Part 200 and legislation for the regulation of labor,
safety and environmental protection, emergency preparedness and advisories, and any other
codified criteria including but not limited to the following as relevant to this Contract:

1. Remedies:

Contractor Performance and the Breach Thereof

The Town may terminate this Contract and is relieved of the payment of any consideration to the
Contractor should the Contractor fail to perform the covenants herein contained at the time and
in the manner herein provided. The Contractor shall be notified in a timely manner of default and
provided 30 days in which to remedy the default. If at the end of the 30 days, if remedy is not
made or does not satisfy the default, the Town shall notify the Contractor of the breach and
thereby the termination of this Contract. In the event of such termination, the Town may
proceed with the work in any manner deemed proper by the Town. The cost to the Town shall
be deducted from any sum due the Contractor under this agreement and the balance, if any, shall
be retained by the Town.

Termination for Cause and Convenience

In the event the Contractor fails to perform in accordance with the terms of this Contract within
the time specified, if any, or a reasonable time after placement of this order, the Town Treasurer
may by written notice, cancel this Contract and may hold the Contractor liable for any damage
caused the Town by reason of failure to perform in accordance with these conditions.

It is agreed by the parties to this Contract that in case all the work called for under the Contract
in all parts and requirements is not finished or completed within the time period as set forth in
this Contract, damage will be sustained by the Town of Paradise, and that it is and will be difficult
or impossible to ascertain and determine that actual damage which the Town will sustain in the
event of and by reason of such delay; and it is therefore agreed that the Contractor shall pay to
the Town the sum of one hundred dollars (5100) per calendar day for each and every working
days’ delay in finishing the work in excess of the time period prescribed; and the Contractor
agrees to pay said liquidated damages as herein provided, and in case the same is not paid, agrees
that the Town may deduct the amount thereof from any money due or that may become due the
Contractor under this Contract or any other Contract between the Town and the Contractor.

2. Equal Employment Opportunity. As provided under 41 CFR § 60-1.4(b)

Key Definitions



Federally Assisted Construction Contract. The regulation at 41 C.F.R. § 60-1.3 defines a "federally
assisted construction contract” as any agreement or modification thereof between any applicant
and a person for construction work which is paid for in whole or in part with funds obtained from
the Government or borrowed on the credit of the

Government pursuant to any Federal program involving a grant, contract, loan, insurance, or
guarantee, or undertaken pursuant to any Federal program involving such grant, contract, loan,
insurance,

or guarantee, or any application or modification thereof approved by the Government for a grant,
contract, loan, insurance, or guarantee under which the applicant itself participates in the
construction work.

Construction Work. The regulation at 41 C.F.R. § 60-1.3 defines "construction work" as the
construction, rehabilitation, alteration, conversion, extension, demolition or repair of buildings,
highways, or other changes or improvements to real property, including facilities providing utility
services. The term also includes the supervision, inspection, and other onsite functions incidental
to the actual construction.

During the performance of this Contract, the Contractor agrees as follows:

(1) The Contractor will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, gender
identity, or national origin. The Contractor will take affirmative action to
ensure that applicants are employed, and that employees are treated during
employment without regard to their race, color, religion, sex, sexual
orientation, gender identity, or national origin. Such action will include, but
not be limited to the following: Employment, upgrading, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination; rates
of pay or other forms of compensation; and selection for training, including
apprenticeship. The Contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices to be
provided setting forth the provisions of this nondiscrimination clause.

(2) The Contractor will, in all solicitations or advertisements for employees
placed by or on behalf of the Contractor, state that all qualified applicants
will receive considerations for employment without regard to race, color,
religion, sex, or national origin.

(3) The contractor will not discharge or in any other manner discriminate against
any employee or applicant for employment because such employee or
applicant has inquired about, discussed, or disclosed the compensation of the
employee or applicant or another employee or applicant. This provision shall
not apply to instances in which an employee who has access to the
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compensation information of other employees or applicants as a part of such
employee's essential job functions discloses the compensation of such other
employees or applicants to individuals who do not otherwise have access to
such information, unless such disclosure is in response to a formal complaint
or charge, in furtherance of an investigation, proceeding, hearing, or action,
including an investigation conducted by the employer, or is consistent with
the contractor's legal duty to furnish information.

The Contractor will send to each labor union or representative of workers
with which he has a collective bargaining agreement or other contract or
understanding, a notice to be provided advising the said labor union or
workers' representatives of the Contractor's commitments under this
section, and will post copies of the notice in conspicuous places available to
employees and applicants for employment.

The Contractor will comply with all provisions of Executive Order 11246 of
September 24, 1965, and of the rules, regulations, and relevant orders of the
Secretary of Labor.

The Contractor will furnish all information and reports required by Executive
Order 11246 of September 24, 1965, and by rules, regulations, and orders of
the Secretary of Labor, or pursuant thereto, and will permit access to his
books, records, and accounts by the administering agency and the Secretary
of Labor for purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

In the event of the Contractor's noncompliance with the nondiscrimination
clauses of this Contract or with any of the said rules, regulations, or orders,
this Contract may be canceled, terminated, or suspended in whole or in part
and the Contractor may be declared ineligible for further Government
contracts or federally assisted construction contracts in accordance with
procedures authorized in Executive Order 11246 of September 24, 1965, and
such other sanctions as may be imposed and remedies invoked as provided
in Executive Order 11246 of September 24, 1965, or by rule, regulation, or
order of the Secretary of Labor, or as otherwise provided by law.

The Contractor will include the portion of the sentence immediately
preceding paragraph (1) and the provisions of paragraphs (1) through (8) in
every subcontract or purchase order unless exempted by rules, regulations,
or orders of the Secretary of Labor issued pursuant to section 204 of
Executive Order 11246 of September 24, 1965, so that such provisions will be
binding upon each subcontractor or vendor. The Contractor will take such
action with respect to any subcontract or purchase order as the
administering agency may direct as a means of enforcing such provisions,



including sanctions for noncompliance: Provided, however, that in the event
the Contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the administering
agency the Contractor may request the United States to enter into such
litigation to protect the interests of the United States.

The Contractor further agrees that it will be bound by the above equal opportunity clause with
respect to its own employment practices when it participates in federally assisted construction
work: Provided, that if the applicant so participating is a State or local government, the above
equal opportunity clause is not applicable to any agency, instrumentality or subdivision of such
government which does not participate in work on or under the contract.

The Contractor agrees that it will assist and cooperate actively with the administering agency and
the Secretary of Labor in obtaining the compliance of contractors and subcontractors with the
equal opportunity clause and the rules, regulations, and relevant orders of the Secretary of Labor,
that it will furnish the administering agency and the Secretary of Labor such information as they
may require for the supervision of such compliance, and that it will otherwise assist the
administering agency in the discharge of the agency’s primary responsibility for securing
compliance.

The Contractor further agrees that it will refrain from entering into any contract or contract
modification subject to Executive Order 11246 of September 24, 1965, with a contractor
debarred from, or who has not demonstrated eligibility for, Government contracts and federally
assisted construction contracts pursuant to the Executive Order and will carry out such sanctions
and penalties for violation of the equal opportunity clause as may be imposed upon contractors
and subcontractors by the administering agency or the Secretary of Labor pursuant to Part Il,
Subpart D of the Executive Order. In addition, the applicant agrees that if it fails or refuses to
comply with these undertakings, the administering agency may take any or all of the following
actions: Cancel, terminate, or suspend in whole or in part the grant (contract, loan, insurance,
guarantee); refrain from extending any further assistance to the applicant under the program
with respect to which the failure or refund occurred until satisfactory assurance of future
compliance has been received from such applicant, and refer the case to the Department of
Justice for appropriate legal proceedings.

3. Copeland “Anti-Kickback” Act

The Copeland “Anti-Kickback" Act (40 U.S.C. 3145) provides that the Town and the Contractor
shall be prohibited from inducing, by any means, any person employed in the construction,
completion, or repair of public work, to give up any part of the compensation to which he or she
is otherwise entitled. The Town must report all suspected or reported violations to the Federal
awarding agency.



(1) Contractor. The Contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, and
the requirements of 29 C.F.R. pt. 3 as may be applicable, which are incorporated by
reference into this Contract.

(2) Subcontracts. The Contractor or subcontractor shall insert in any subcontracts the
clause above and such other clauses as the FEMA may by appropriate instructions
require; and, also a clause requiring the subcontractors to include these clauses in any
lower tier subcontracts. The prime Contractor shall be responsible for compliance by
any subcontractor or lower tier subcontractor with all of these Contract clauses.

3708
(1)

(2)

(3)

(4)

Compliance with the Contract Work Hours and Safety Standards Act 40 U.S.C. 3701-

Overtime _requirements. No contractor or subcontractor
contracting for any part of the Contract work which may require or
involve the employment of laborers or mechanics shall require or
permit any such laborer or mechanic in any workweek in which he
or she is employed on such work to work in excess of forty hours in
such workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half times the
basic rate of pay for all hours worked in excess of forty hours in
such workweek.

Violation; liability for unpaid wages; liquidated damages. In the
event of any violation of the clause set forth in paragraph (1) of this
section Contractor and any subcontractor responsible therefor
shall be liable for the unpaid wages. In addition, such Contractor
and subcontractor shall be liable to the United States (in the case
of work done under contract for the District of Columbia or a
territory, to such District or to such territory), for liquidated
damages. Such liquidated damages shall be computed with respect
to

each individual laborer or mechanic, including watchmen and
guards, employed in violation of the clause set forth in paragraph
(1) of this section, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess of the
standard workweek of forty hours without payment of the
overtime wages required by the clause set forth in paragraph (1) of
this section.

Withholding for unpaid wages and liqguidated damages. The Town
shall upon its own action or upon written request of an authorized
representative of the Department of Labor withhold or cause to be




withheld, from any moneys payable on account of work performed
by the Contractor or subcontractor under any such contract or any
other Federal contract with the same prime contractor, or any
other federally-assisted contract subject to the Contract Work
Hours and Safety Standards Act, which is held by the same prime
contractor, such sums as may be determined to be necessary to
satisfy any liabilities of such contractor or subcontractor for unpaid
wages and liquidated damages as provided in the clause set forth
in paragraph (2) of this section.

(5) Safety requirements. The requirements of 40 U.S.C. 3704 are
applicable to construction work and provide that no laborer or
mechanic must be required to work in surroundings or under
working conditions which are unsanitary, hazardous or dangerous.
These requirements do not apply to the purchases of supplies or
materials or articles ordinarily available on the open market, or
contracts for transportation or transmission of intelligence.

(6) Subcontracts. The Contractor or subcontractor shall insert in any
subcontracts the clauses set forth in paragraph (1) through (4) of
this section and also a clause requiring the subcontractors to
include these clauses in any lower tier subcontracts. The prime
Contractor shall be responsible for compliance by any
subcontractor or lower tier subcontractor with the clauses set forth
in paragraphs (1) through (5) of this section.

5. Rights to Inventions Made Under a Contract or Agreement

If the Federal award meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and
the Town or the Contractor wishes to enter into a contract with a small business firm or nonprofit
organization regarding the substitution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the Town or the Contractor
must comply with the requirements of 37 CFR Part 401, ““Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative
Agreements,” and any implementing regulations issued by the awarding agency.

(1) The regulation at 37 C.F.R. § 401.2(a) currently defines "funding agreement” as
any contract, grant, or cooperative agreement entered into between any Federal
agency, other than the Tennessee Valley Authority, and any contractor for the
performance of experimental, developmental, or research work funded in whole
or in part by the Federal government. This term also includes any assighment,
substitution of parties, or subcontract of any type entered into for the
performance of experimental, developmental, or research work under a funding
agreement as defined in the first sentence of this paragraph.



6. Clean Air Act and the Federal Water Pollution Control Act

The Contractor and the Town agree to comply with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution
Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal
awarding agency and the Regional Office of the Environmental Protection Agency (EPA).

Clean Air Act

(1) The Contractor agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C.
§ 7401 et seq.

(2) The Contractor agrees to report each violation to Town and understands
and agrees that Town will, in tum, report each violation as required to
assure notification to the Cal OES, Federal Emergency Management
Agency, and the appropriate Environmental Protection Agency Regional
Office.

(3) The Contractor agrees to include these requirements in each subcontract
exceeding $100,000 financed in whole or in part with Federal assistance
provided by FEMA.

Federal Water Pollution Control Act

(1) The Contractor agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Federal Water Pollution Control Act, as
amended, 33 U.S.C. 1251 et seq.

(2) The Contractor agrees to report each violation to Town and understands
and agrees that Town will, in tum, report each violation as required to
assure notification to the Cal OES, Federal Emergency Management
Agency, and the appropriate Environmental Protection Agency Regional
Office.

(3) The Contractor agrees to include these requirements in each subcontract
exceeding $100,000 financed in whole or in part with Federal assistance
provided by FEMA.

7. Energy Efficiency

(1) Contractor will comply with all standards and policies relating to energy
efficacy which are contained in the state energy conservation plan issued in
compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201).

8. Suspension and Debarment

The Town does not employ vendors or contractors who are listed on the National World Wide
Web Site System for Award Management (sam.gov) by Federal General Services Administration



(GSA) for the purpose of disseminating information on parties that are debarred from receiving
Federal contracts, certain subcontracts, and certain Federal financial and nonfinancial assistance
and benefits, pursuant to the provisions of 31 U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR
9.404, and each agency's codification of the Common Rule for Non-procurement suspension and
debarment.

(1) This Contractis a covered transaction for purposes of 2 C.F.R. pt. 180 and
2 C.F.R. pt. 3000. As such, the Contractor is required to verify that none
of the Contractor, its principals (defined at

(2) 2 C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are
excluded (defined at 2 C.F.R.§ 180.940) or disqualified (defined at 2 C.F.R.
§ 180.935).

(3) The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R.
pt. 3000, subpart C and must include a requirement to comply with these
regulations in any lower tier covered transaction it enters into.

(4) This certification is a material representation of fact relied upon by the
Town. If it is later determined that the Contractor did not comply with 2
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to
remedies available to the Town, the Federal Government may pursue
available remedies, including but not limited to suspension and/or
debarment.

(6) The bidder or proposer agrees to comply with the requirements of 2 C.F.R.
pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid
and throughout the period of any Contract that may arise from this offer.
The bidder or proposer further agrees to include a provision requiring
such compliance in its lower tier covered transactions."

9. Byrd Anti-Lobbying Amendment 31 U.S.C. § 1352 (as amended)

Contractors who apply or bid for an award of $100,000 or more shall file the required
certification. Each tier certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or attempting to influence
an officer or employee of any agency, a member of Congress, officer or employee of Congress,
or an employee of a member of Congress in connection with obtaining any Federal contract,
grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying
with non-Federal funds that takes place in connection with obtaining any Federal award. Such
disclosures are forwarded from tier to tier up to the recipient.



APPENDIX A, 44 C.F.R. PART 18 - CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements (To be submitted with
each bid or offer exceeding $100,000) the Contractor will use the following certification:

The undersigned [Contractor] certifies, to the best of his or her knowledge, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form LLL, "Disclosure Form to Report Lobbying," in
accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the
award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts
under grants, loans, and cooperative agreements) and that all sub-recipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying
Disclosure Act of 1995). Any person who fails to file the required certification shall be subject to
a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
Contractor certifies or affirms the truthfulness and accuracy of each statement of its certification
and disclosure, if any. In addition, Contractor understands and agrees that the provisions of 31
U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.

Signature of Contractor's Authorized Official: =& QaCQINCET - L

Name and Title of Contractor's Authorized Official:ALm_M




10. Procurement of Recovered Materials

In the performance of this Contract, the Contractor shall make maximum use of products
containing recovered materials that are EPA designated items unless the product cannot be
acquired-

(i) Competitively within a timeframe providing for compliance with the contract
performance schedule;

(ii) Meeting contract performance requirements; or
(iii)  Atareasonable price.

information about this requirement is available at EPA's Comprehensive Procurement Guidelines
web site, https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program . The
list of EPA-designate items is available at https://www.epa.gov/smm/comprehensive-
procurement-guidelines-construction-products ."

11. Additional FEMA/Federal Requirements

Changes

Changes to this Contract may only be approved by written amendment to this Contract. No
alteration or variation of any term or condition of this agreement shall be valid unless made in
writing, signed by the parties hereto in accordance with TOWN Policies and Procedures. No oral
understanding or agreement not incorporated as a duly authorized written amendment shall be
binding on any of the parties hereto.

Access to Records

The following access to records requirements shall apply to this Contract:

(1) The Contractor agrees to provide HCD/HUD, Cal OES, the Town, the FEMA Administrator,
the Comptroller General of the United States, or any of their authorized representative’s access
to any books, documents, papers, and records of the Contractor which are directly pertinent to
this Contract for the purposes of making audits, examinations, excerpts, and transcriptions.

(2) The Contractor agrees to permit any of the foregoing parties to reproduce by any means
whatsoever or to copy excerpts and transcriptions as reasonably needed.

(3) The Contractor agrees to provide the FEMA Administrator or his authorized
representatives’ access to construction or other work sites pertaining to the work being
completed under the Contract.

12. Department of Homeland Security (DHS) Seal, Logo and Flags

The Contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or likenesses
of DHS agency officials without specific FEMA pre approval.



13. Compliance with Federal Law, Regulations, and Executive Orders

This is an acknowledgement that FEMA financial assistance will be used to fund the Contract only.
The Contractor will comply with all applicable federal law, regulations, executive orders, FEMA
policies, procedures, and directives.

14. No Obligation by Federal Government.

The Federal Government is not a party to this Contract and is not subject to any obligations or
liabilities to the non-Federal entity, Contractor, or any other party pertaining to any matter
resulting from the Contract.

15. Program Fraud and False or Fraudulent Statements or Related Acts

The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False Claims
and Statements) applies to the Contractor's actions pertaining to this Contract.

By execution of this CONTRACT including this Attachment 1 the Contractor certifies that
compliance with all the stated regulatory requirements as stipulated and where action is
appropriate and required as a means of compliance, shall endeavor in good faith to conform to
regulations and in no way are they connected to any federal, state or local debarment
proceedings.



Attachment 3: Debarment Certification

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower
Tier Covered Transactions

This certification is required by the regulations implementing Executive Orders 12549 and 12689,
2 C.F.R part 180, Debarment and Suspension, and 2 C.F.R. § 200.213. Copies of the regulations
may be obtained by contacting the person to which this proposal is submitted.

(BEFORE COMPLETING CERTIFICATION,
READ INSTRUCTIONS ON PAGES TWO AND THREE BELOW)

1. The prospective lower tier participant certifies, by submission of this proposal, that
neither it nor its principals are presently debarred, suspended, proposed for disbarment,
declared ineligible, or voluntarily excluded from participation in this transaction by any
Federal department or agency.

2. Where the prospective lower tier participant is unable to certify to any of the statements

in this certification, such prospective participant shall attach an explanation to this
proposal.

Firm Name: (AW ()4‘51{/&1{ W [nc.

Name and Title of Authorized Representative:.

Signature of Authorized Representative:

Date: _,ﬁzf% wy [ A




Attachment 4: Non-Lobbying Certification

INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this proposal, the prospective lower tier participant is providing
the certification set out on page one.
2. The certification in this clause is a material representation of fact upon which reliance was

placed when this transaction was entered into. If it is later determined that the prospective
lower tier participant knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or
debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person
to which this proposal is submitted if at any time the prospective lower tier participant
learns that its certification was erroneous when submitted or has become erroneous by
reason of changed circumstances.

4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered
transaction," "participant,” "person,” "primary covered transaction," "principal," "proposal,"
and "voluntarily excluded," as used in this clause, have the meanings set out in the
Definitions and Coverage sections of the rules implementing Executive Order 12549, at 2
C.F.R. Parts 180 and 417. You may contact the person to which this proposal is submitted
for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower
tier covered transaction with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction, unless authorized by
the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will
include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion Lower Tier Covered Transactions," without modification, in all lower
tier covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective
participant in a lower tier covered transaction that is not debarred, suspended, ineligible,
or voluntarily excluded from the covered transaction, unless it knows that the certification
is erroneous. A participant may decide the method and frequency by which it determines
the eligibility of its principals. Each participant may, but is not required to, check the
System for Award Management (SAM) database.

8. Nothing contained in the foregoing shall be construed to require establishment of a system
of records in order to render in good faith the certification required by this clause. The
knowledge and information of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant
in a covered transaction knowingly enters into a lower tier covered transaction with a
person who is suspended, debarred, ineligible, or voluntarily excluded from participation
in this transaction, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.



CERTIFICATION REGARDING LOBBYING
The undersigned [insert name] certifies, to the best of his or her knowledge, that:

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form- LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award documents
for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipients shall certifyand disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Contractor,__, certifies or affirms the truthfulness and accuracyof each statement of its certification and
disclosure, if any. In addition, Contractor understands and agreesthat the provisions of 31 U.S.C. § 3801

et seq., apply to this certification and disclosure, ifany. /
vloma

Signature of Contractor's Authorized Official: f'

Name and Title of contractor’s Authorized Official:

Date: 4}/ Qg/ Qﬁ%{




ATTACHMENT 5
TERMS AND CONDITIONS

Scope of Work. The work to be undertaken is identified in the attached “Attachment IlI-Scope of Work” which
is made a part of this Contract.

Reimbursement. The work shall be performed for the Fixed price, Annual price, Monthly price or Hourly rate
as indicated above in the variable information table, but shall not exceed the Not-to-Exceed Price if included in
the variable information table. Reasonable expenses if authorized and specified in addition to the Hourly Rate
if both the Hourly Rate block and the block authorizing Reasonable Expenses are checked in the variable
information table. Payment shall be made after the Project Manager or designee reviews and approves the
work and after submittal of an invoice by the CONTRACTOR. Expenses and or materials if stipulated shall be
paid only upon prior approval and with receipts and only after review and authorization by the Project Manager.

Town Project Manager. The TOWN Project Manager or designee for this undertaking who will receive payment
invoices and answer questions related to the coordination of this undertaking is identified above in the variable
information table.

Independent Contractor. CONTRACTOR is an independent contractor, working under his/her own supervision
and direction and is not a representative or employee of TOWN nor is the CONTRACTOR a partner or in any way
directly affiliated with the TOWN. CONTRACTOR agrees to file tax returns, report compensation and pay all
applicable taxes on amounts paid pursuant to this Contract.

Ownership. The TOWN retains the exclusive right of ownership to the work, products, inventions and
confidential information produced for the TOWN by the CONTRACTOR, and the CONTRACTOR shall not disclose
any information, whether developed by the CONTRACTOR or given to the CONTRACTOR by the TOWN. The
parties agree that the TOWN will own the work, products, inventions or information produced by the
CONTRACTOR pursuant to this Contract.

Confidentiality. The CONTRACTOR shall comply as follows and in accordance with the required performance of
this contract:

a. All applications, records, data or any information concerning any individual made or kept by any public
office, officer or department obtained by the CONTRACTOR in the performance of duties or as a
consequence of performing said duties, shall be the confidential property of the TOWN and shall not
be communicated, transmitted, reproduced or in any other way conveyed to any person not directly a
party to this contract, its terms and conditions in accordance with all applicable laws and regulations
including but not limited to the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and
any implications thereof including destruction of records or data as appropriate under compliance
criteria.

b. No person will publish or disclose or permit or cause to be published or disclosed any data, facts,
figures, list of persons or any other form of information obtained by the CONTRACTOR in the
performance of duties or as a consequence of performing said duties. No person shall publish, disclose,
or use or permit, or cause to be published, disclosed or used any confidential information pertaining to
any individual or group of individuals obtained by the CONTRACTOR in the performance of duties or as
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a consequence of performing said duties.

c. CONTRACTOR agrees to inform all employees, agents, associates and partners on the above provisions
and that any person knowingly and intentionally violating the provisions of this clause is guilty of a
misdemeanor. CONTRACTOR shall bear equal responsibility for any violation of the provisions of this
paragraph.

d. CONTRACTOR agrees and understands that if confidential information concerning any individual made
or kept by any public office, officer or department is obtained by the CONTRACTOR and included on
any memory device that may be housed in a computer, or other device (such as a “PDA”) may become
subject to Federal HIPAA requirements and/or any state or local regulations that apply which could
result in surrender of the hard drive, sanitization or the destruction thereof in accordance with
Department of Defense (DoD) 5220.22-M standard and/or industry standards current to time of the
release of the equipment which ever represents the greatest level of {permanent) information
destruction. At the very least, at the end of this contract, CONTRACTOR may be required to stipulate
to the fact that no such files exist.

Termination. This Contract may be terminated by either the TOWN or CONTRACTOR by a thirty (30)- day written
notice. Authorized costs incurred by the CONTRACTOR will be reimbursed up to the date of termination.
Notwithstanding anything stated to the contrary herein, this Contract shall expire on the Completion Date
indicated in the above Variable Information Table unless the Completion Date is modified by written
amendment to this Contract.

Indemnification. CONTRACTOR agrees to accept responsibility for loss or damage to any person or entity, and
to defend, indemnify, hold harmless and release the TOWN, its officers, agents and employees from and against
any and all actions, claims, damages, disabilities or expenses that may be asserted by any person or entity,
including CONTRACTOR, to the extent arising out of or in connection with the negligent acts or omissions or
willful misconduct in the performance by CONTRACTOR hereunder, whether or not there is concurrent
negligence on the part of the TOWN, but excluding liability due to the active negligence or willful misconduct of
the TOWN. This indemnification obligation is not limited in any way by any limitation on the amount or type of
damages or compensation payable to or for CONTRACTOR or its agents under worker’s compensation acts,
disability benefit acts, or other employee benefits acts. CONTRACTOR shall be liable to TOWN for any loss of or
damage to TOWN property arising out of or in connection with CONTRACTOR’s negligence or willful misconduct.

Right to Monitor/Audit and Associated Liability. It being understood by the parties hereto that the
TOWN'’s funding source herein may be TOWN, State and/or Federal appropriation, and therefore CONTRACTOR
is responsible for administering the program as described herein, CONTRACTOR agrees to accept responsibility
for receiving, replying to and/or complying with an any audit of this project which may be deemed appropriate
or required in compliance with TOWN, State or Federal mandates and to reimburse the TOWN for any liability
upon the TOWN for any discrepancy resuitant from said audit exceptions or for any liability that result from a
breach of contract, misrepresentation or inaccuracy.

Record Retention and Availability. CONTRACTOR shall maintain and preserve all records related to this
agreement in its possession (or will assure the maintenance of such records in the possession of any third party
performing work related to this agreement) for a minimum period of three (3} years from the effective date of
this agreement, or until all State and/or Federal audits are complete, whichever is later. Upon request,
CONTRACTOR shall make available copies of these records to TOWN, State or Federal Governments’ personnel,
including but not limited to the State Auditor General. In the event that this contract is related to a FEMA grant
record retention shall be three years from the date of the Grant Close-out letter.
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Insurance Reguirements. CONTRACTOR shall procure and maintain for the duration of this Contract, insurance
against claims for injuries to persons or damages to property which may arise from, or be in connection with
the performance of the Work hereunder by CONTRACTOR, CONTRACTOR’s agents, representatives, employees
and subcontractors. At the very least, CONTRACTOR shall maintain the insurance coverage, limits of coverage,
and other insurance requirements as described in Attachment It to this Contract.

Changes to the Contract. Changes to this Contract may only be approved by written amendment to this
Contract. No alteration or variation of any term or condition of this agreement shall be valid unless made in
writing, signed by the parties hereto in accordance with TOWN Policies and Procedures. No oral understanding
or agreement not incorporated as a duly authorized written amendment shall be binding on any of the parties
hereto.

Representations and Warranties. CONTRACTOR by execution represents the skill, knowledge, proficiency and
expertise to perform as herein stipulated and warrants that the credentials presented herein Attachment VI are
authentic, current and duly granted.

Contractor’s Standard of Care. TOWN has relied upon the professional ability, experience, and credentials
presented and represented by the CONTRACTOR as a material inducement to enter into this Contract.
CONTRACTOR hereby warrants that all of CONTRACTOR's work will be performed in accordance with generally
accepted and applicable professional practices and standards as well as the requirements of applicable Federal,
State and local laws, it being understood that acceptance of CONTRACTOR's work by TOWN shall not operate
as a waiver or release. Where applicable, the CONTRACTOR shall maintain the appropriate certification(s),
license(s) or accreditation(s) through the life of this contract, as submitted and stipulated herein Attachment Vi
and make them available for audit upon request by the TOWN.

Termination for Exceeding Maximum Level of Expenditures. Contracts exceeding the monetary limits
delegated to the Purchasing Agent, or authorized deputies, are not valid unless duly executed by the Town
Manager. If this Contract was executed for the TOWN of Paradise by the Purchasing Agent, or authorized
deputy, this Contract shall automatically terminate on the date that the provision of services or personal
property or incurring of expenses, the cumulative total of which, exceeds the amount prescribed by Government
Code Section 25502.5 for personal services contracts or the amount prescribed by Public Contract Code Section
22032 (b) for public works contracts.

Termination for Exceeding Maximum Term. Contracts exceeding the five-year term delegated to the
Purchasing Agent, or authorized deputies, are not valid unless duly executed by the Chair of the Board of
Supervisors. If this Contract was executed for the TOWN of Paradise by the Purchasing Agent, or authorized
deputy, this Contract shall automatically terminate on the date that the term exceeds five years. Amendments
to this Contract, or new Contracts for essentially the same purpose, shall not be valid beyond the five-year
limitation unless duly executed by the Chair of the Board of Supervisors.

Compliance with Laws. CONTRACTOR shall comply with all Federal, State and local laws, rules and regulations
including, without limitation, and not limited to any nondiscrimination laws. Specifically, the CONTRACTOR by
executing this agreement stipulates and certifies that as an individual or as an entity, complies in good faith as
well as all actions the following regulatory requirements at least but not limited to:
a. Non-discrimination with regard to minority, women, and disabled veteran-owned business
enterprises; hiring practices on the basis of race, color or national origin, gender, handicaps or age.
b. Environmental protection legislation and in particular regarding clean air and water, endangered
species, handling or toxic substances and the public right to know.
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c. Drug Free workplace, Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and
Rehabilitation Act and Public Health Service Act

d. National Labor Relations Board Public Contract Code 10296.

e. Domestic Partners — Public Contract Code 10295.3.

f. ADA 199042 USC 12101 et seq.

Applicabie Law and Forum. This Contract shall be construed and interpreted according to California law and
any action to enforce the terms of this Contract for the breach thereof shall be brought and tried in the Superior
Court of the County of Butte.

Contractor Performance and the Breach Thereof. The TOWN may terminate this agreement and is relieved of
the payment of any consideration to CONTRACTOR should CONTRACTOR fail to perform the covenants herein
contained at the time and in the manner herein provided. CONTRACTOR shall be notified in a timely manner of
default and provided 30 days in which to remedy the default. If at the end of the 30 days, if remedy is not made
or does not satisfy the default, the TOWN shall notify the CONTRACTOR of the breach and thereby the
termination of this contract. In the event of such termination, the TOWN may proceed with the work in any
manner deemed proper by the TOWN. The cost to the TOWN shall be deducted from any sum due the
CONTRACTOR under this agreement and the balance, if any, shall be retained by the TOWN.

Contradictions in Terms and Conditions. In the event of any contradictions in the terms and/or conditions of
this Contract, these Attachment | TERMS AND CONDITIONS shall prevail.

No Delegation Or Assignment. Provider shall not delegate, transfer or assign its duties or rights under this
Agreement, either in whole or in part, directly or indirectly, by acquisition, asset sale, merger, change of control,
operation of law or otherwise, without the prior written consent of TOWN and any prohibited delegation or
assignment shall render the contract in breach. Upon consent to any delegation, transfer or assignment, the
parties will enter into an amendment to reflect the transfer and successor to CONTRACTOR. TOWN will not be
obligated to make payment under the Agreement until such time that the amendment is entered into.

Conflict of Interest. CONTRACTOR and CONTRACTOR'’S employees shall have no interest, direct or indirect,
which will conflict in any manner or degree with the performance of services required under this contract.

a. This contract is entered into by TOWN upon the express representation that CONTRACTOR has no other
contracts in effect with TOWN except as described on Exhibit “A” hereto attached. Exhibit “A” is
hereby made part of this contract by it reference herewith and hereby subjugated to these General
Terms and Conditions (Attachment 1).

b. CONTRACTOR understands and will adhere to the TOWN’s policy that no contracts shall knowingly be
issued to any current TOWN employee or his/her immediate family or to any former TOWN employee
or his/her immediate family until two years after separation from employment, without notifying the
Director of the Department of Human Resources in writing:

Director of Human Resources
5555 Skyway
Paradise, CA 95969
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¢. CONTRACTOR stipulates by execution of this contract that they have no business or other interest that
provides any conflict with the interest of the Town of Paradise in the matters of this agreement.
CONTRACTOR recognizes that it is a breach of ethics to not disclose any interest that may be a conflict
to the TOWN for the advice of Town Attorney on the matter prior to executing this contract.

Canon of Ethics. CONTRACTOR by execution of this contract agrees to act in the best interest of and on behalf
of the Town of Paradise and its constituents in all matters, honest, fair, prudent and diligent as dictated by
reasonable standards of conduct for their profession.

Severability. The terms and conditions of this contract shall remain in force and effect as a whole separate from
and even if any part hereof the agreement is deemed to be invalidated.

No implied Waiver. In the event that The TOWN at any point ignores or allows the CONTRACTOR to break an
obligation under the agreement, it does not mean that TOWN waives its future rights to require the
CONTRACTOR to fulfili those obligations.

Entirety of Agreement. This contract inclusive of all Attachments herein in stipulated and made part of the
contract constitutes the entire agreement between these parties.




EXHIBIT “A”

Acknowledgement of OTHER TOWN Contracts

List any and al! contracts that you have with TOWN agencies. If none, you must stipulate “none.” This cannot be left
blank or omitted from the contract.



ATTACHMENT 6

INSURANCE REQUIREMENTS FOR PROFESSIONAL SERVICES

*Please provide a copy of Attachment Il to your insurance agent.

Contractor shall procure and maintain for the duration of this contract, insurance against claims for injuries to
persons or damages to property that may arise from or be in connection with the performance of the work
hereunder by Contractor, Contractor’s agents, representatives, employees and subcontractors. Before the
commencement of work Contractor shall submit Certificates of Insurance and Endorsements evidencing that
Contractor has obtained the following forms of coverage:

A. MINIMUM SCOPE AND LIMITS OF INSURANCE - Coverage shall be at least as broad as:

1) Commercial General Liability (CGL): Insurance Services Office (ISO) Form CG 00 01 covering CGL on an
“occurrence” basis, including products and completed operations, property damage, bodily injury and
personal & advertising injury with limits no less than $2,000,000 per occurrence. If a general aggregate limit
applies, either the general aggregate limit shall apply separately to this project/location (I1SO CG 25 03 or 25
04) or the general aggregate limit shall be twice the required occurrence limit.

2) Automobile Liability: ISO’s Commercial Automobile Liability coverage form CA 00 01.

1. Commercial Automobile Liability: Covering any auto (Code 1) for corporate/business owned vehicles,
or if Contractor has no owned autos, covering hired (Code 8) and non-owned autos (Code 9), with
limits no less than $1,000,000 per accident for bodily injury and property damage.

2. Personal Lines automobile insurance shall apply if vehicles are individually owned, with limits no less
than $100,000 per person, $300,000 each accident, $50,000 property damage.

3) Workers’ Compensation Insurance: As required by the State of California with Statutory Limits and
Employer’s Liability Insurance with limits of no less than $1,000,000 per accident for bodily injury and
disease. (Not required if Contractor provides written verification he or she has no employees.)

4) Professional Liability (Errors and Omissions): Insurance appropriate to Contractor’s profession, with limits
no less than $1,000,000 per occurrence or claim, $2,000,000 aggregate.

If Contractor maintains broader coverage and/or higher limits than the minimums shown above, the Town requires
and shall be entitled to the broader coverage and/or higher limits maintained by Contractor. Any available insurance
proceeds in excess of the specified minimum limits of insurance and coverage shall be available to the Town.

B. OTHER INSURANCE PROVISIONS - The insurance policies are to contain, or be endorsed to contain, the
following provisions:




1) The Town of Paradise, its officers, officials, employees and volunteers are to be covered as additional
insureds on the CGL and Commercial Auto policies with respect to liability arising out of work or operations
performed by or at the direction of the Contractor, including materials, parts or equipment furnished in
connection with such work or operations. General Liability coverage can be provided in the form of an
endorsement to Contractor’s insurance (at least as broad as 1SO Form CG 20 10 11 85 or both CG 20 10, CG
2026, CG 20 33, or CG 20 38 and CG 20 37 forms if |ater revisions used).

2) For any claims related to this contract, Contractors insurance coverage shall be primary insurance coverage
at least as broad as I1SO Form CG 20 01 04 13 as respects the Town, its officers, officials, employees and
volunteers. Any insurance or self-insurance maintained by the Town, its officers, officials, employees and
volunteers shall be excess of Contractors insurance and shall not contribute with it.

3) Each insurance policy required above shall state that coverage shall not be canceled, except with notice to
the Town.

C. WAIVER OF SUBROGATION: Contractor hereby grants to Town a waiver of any right to
subrogation which any insurer of said Contractor may acquire against the Town by virtue of the payment of
any loss under such insurance. Contractor agrees to obtain any endorsement that may be necessary to affect
this waiver of subrogation, but this provision applies regardless of whether or not the Town has received a
waiver of subrogation endorsement from the insurer.

The Workers ‘Compensation policy shall be endorsed with a waiver of subrogation in favor of the Town for all
work performed by the Contractor, its employees, agents and subcontractors.

D. SELF-INSURED RETENTIONS: Self-insured retentions must be declared to and approved by the Town. The Town
may require Contractor to purchase coverage with a lower retention or provide proof of ability to pay losses
and related investigations, claim administration and defense expenses within the retention. The policy
language shall provide, or be endorsed to provide, that the self-insured retention may be satisfied by either
the named insured or Town.

E. ACCEPTABILITY OF INSURERS: Insurance is to be placed with insurers authorized to conduct business in the
state with a current A.M. Best’s rating of no less than A:VIi, unless otherwise acceptable to the Town.

F. VERIFICATION OF COVERAGE: Contractor shall furnish Town with original certificates of insurance including all
required amendatory endorsements (or copies of the applicable policy language affecting coverage required
by this clause) and a copy of the Declarations and Endorsement Page of the CGL policy listing all policy
endorsements before work begins. However, failure to obtain the required documents prior to the work
beginning shall not waive the Contractor’s obligation to provide them. The Town reserves the right to require
complete, certified copies of all required insurance policies, including endorsements required by these
specifications, at any time.



G. SPECIAL RISKS OR CIRCUMSTANCES: Town reserves the right to modify these requirements including limits,
based on the nature of the risk, prior experience, insurer, coverage, or other special circumstances.

H. SUBCONTRACTORS: Contractor shall include all subcontractors as insured under its policies or require all
subcontractors to be insured under their own policies. If subcontractors are insured under their own policies,
they shall be subject to all the requirements stated herein, including providing the Town certificates of
insurance and endorsements before beginning work under this contract.

. CLAIMS MADE POLICIES: If any of the required policies provide coverage on a claims-made basis:

1) The Retroactive Date must be shown, and must be before the date of the contract or the
beginning of contract work.

2) Insurance must be maintained and evidence of insurance must be provided for at least five (5)
years after completion of the contract of work.

3) If coverage is canceled or non-renewed, and not replaced with another claims-made policy
form with a Retroactive Date prior to the contract effective date, the Contractor must purchase
“extended reporting” coverage for a minimum of five (5) years after completion of contract work.

4) A copy of the claims reporting requirements must be submitted to the Town for review.



ATTACHMENT 7
PROFESSIONAL CREDENTIALS

The CONTRACTOR herein presents the required and essential credentials for performance of this contract and
warrants them to be authentic, current and duly granted.

List required and essential credentials which will be available in the contract file and may or may not be hereto
attached and which may be but are not limited to:

Professional Degrees
Licenses
Certifications

Bonds



ATTACHMENT 8

Scope of Work

Unless indicated otherwise herein, the CONTRACTOR shall furnish all labor, materials, transportation, supervision
and management and pay all taxes required to complete the project described below:

At (fill in the appropriate point} prior to the end of the contract term an assessment may be made of the value of the
professional services herein delineated and thus far received. At the conclusion of the assessment, it may be
determined that the CONTRACTOR owes certain fulfillment and/or deliverables for which the remaining payments
may be withheld up to 20% of the contract. The assessment may determine that there is additional work to be
amended to this scope of work. In the event of an amendment, the CONTRACTOR shall be notified and the
amendment submitted and duly authorized in accordance with TOWN Policy and Procedure. Otherwise, pertaining
to this contract’s scope of work it is the CONTRACTOR's responsibility to remain within the term and amount of the
contract. If the terms and/or conditions of this contract including the amounts, rates, time and/or duration are
exceeded in any way without fully executed amendment, the CONTRACTOR may not be reimbursed.

NOTE: If detail rate schedules or other documents are appropriate to the Scope of Work and separate from this
Attachment /Il they must be stipulated in this Attachment by specific reference and thereby made part of this contract,
labeled accordingly (Attachment Ili, Exhibit A, (or whatever the appropriate specific reference), etc.). They must also be
included in the pagination of this contract. Consequently, it is necessary to scan them into the body of the contract
where pagination control can make them inclusive.

Duties and obligations of the CONTRACTOR:

Since this is a professional service contract, this is the appropriate point in the contract to stipulate any subjective
expectation that may be implied by their profession but once explicated become performance elements of the
contract.

State all specific elements of the contract for which specific payment due as objectively as possible. Whether
contract is based on hourly, daily, weekly, monthly rates; flat rate for deliverables; project milestone incremental
payments; charges for use of particular (i.e., therapeutic) equipment or implements; any reports, criteria and
schedule

If expenses are allowed, specify what is reasonable and/or reimbursable AND always state that expenses {unless per
diem) must be preapproved and accompanied by receipts. There should be a cap to the expenses.

If “materials” are required, specify what they will (or might be) and some approximation not to exceed amount.
Unless the materials are provisions of the “house” of the contractor, they will require receipts to be presented with
invoice stipulating their charge.

State any circumstances under which no payment will be made.

State if payments are contingent on specific delineation on the invoice(s) such as coding or regulatory designated
description.

Recommend that rates be laid out in table format if possible for clarity and ease of processing payments.

State specifically that payments stipulated are the Contractor’s only compensation.

Duties and obligations of the TOWN:



TOWN’s obligations may be:

Town reserves the right to award more than one contract, if desired.

Make any relevant notification promptly

Provide data promptly

Provide schedules or set up meetings or respond to presentation of information promptly

Pay upon provision as herein stipulated and after presentation of appropriate receipts and/or invoice.

If possible avoid stipulating payment within specific period. If absolutely necessary state no less than 30 days
and 60 days is not atypical.

o Town does not pay interest or penalties.

o 0 0 O 0o O






SCOPE OF WORK

General Compliance Monitoring & Technical Assistance

The firm will provide ongoing, proactive compliance support including but not
limited to:
a. Compliance Advisory Services
« Advise the Town and partners on the interpretation and application of the
HCD Standard Agreement and HCD DR-Workforce Policies & Procedures
Manual. Cal HCD
« Provide guidance on applicable Cross-Cutting Federal Requirements,
including:
o National Objective documentation,
Duplication of Benefits,
Section 3 compliance,
Cost reasonableness,
Procurement policies, and
Recordkeeping standards.
b. Policy Integration
» Assist staff and partners in integrating HCD compliance requirements into
project management systems and workflows.
» Recommend tools or processes to improve documentation and file quality.

Reimbursement Documentation Support

The consultant will assist in tracking, compiling, reviewing, and submitting
reimbursement packets to the Town for submission to HCD:
« Review reimbursement requests for compliance with HCD standards,
allowable costs, and documentation completeness.
« Coordinate with project partners to obtain necessary supporting evidence
(timesheets, invoices, contracts, training logs, participant files, etc.).
o Ensure reimbursement submissions meet requirements for timeliness and
accuracy.
« Respond to Town questions or requests for clarification on reimbursement
documentation and discrepancies.

o 0 0 O ©

Compliance Reviews & Audits Support

« Conduct periodic compliance reviews of partner files, reimbursement
submittals, and project reporting.

» Prepare internal compliance checklists and recommend corrective actions.

o Support Town’s response to HCD monitoring visits or inquiries.

« Assist with audit preparation, including Single Audit considerations where
applicable.



Reporting & Documentation

Provide or coordinate the following as needed:
« Monthly or quarterly compliance summaries to the Town.
« Compliance risk assessments for partners.
o Document templates, checklists, and guidance materials tailored to DR-
Workforce compliance.
» Updates on changes to HCD requirements, policies, or reporting
expectations.

Training & Capacity Building

Develop and deliver training for Town staff and partners on compliance
requirements:

« Workshops on documentation best practices.

« Webinars or in-person sessions on reimbursement procedures.

» Customized training for new compliance issues or updates from HCD.

| Deliverables: |

Deliverable Frequency/Timing
Compliance advisory support / on-call Throughout project term
Reimbursement documentation review reports With each reimbursement cycle
Internal compliance review reports Quarterly or as defined
Training sessions & materials Bi-annual or as needed
Compliance toolkits/checklists Initial and updated versions

Compliance summary reports Monthly/Quarterly




